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c. frFq eFITq Ectrcq ws<l frr,il{ qt-<-{-drq-< qrr Rl{r6qk't( TI$c{ eFt+q o.Ffi-cn qtcn-r+<
<]?rE[<I]II I r

u. gFrmq c(@ls rrfrs ft,rlr enqQeq c6{ s rqqFr6{ cer{cq-{ <FrEI s-fl r

b. Esfu{ o6.{+ ss3 +lrr crcr qf-dfs q-{Tql ntfrq "nrya 
qs1 

,

r c{ c{rF lcsm $Effig-{, &Q r

("ffi-< cms Fmtuts RI'RET ftarqrvluB,) r

E{l{ o x(sq e<( {'tfrs e qfrorh-<

lc$' fu"16F q"Taf rcTH arrn< ffirg +d."ttfo
T{crlfiq s-{t I

ReviewedrrW Approved by : Managing Director
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fi{k{{fr o
o

"lcqil ff{ o trq-nqRFrqrq-$ ({Iffi)
o'lqr< FrcB fuflYsfu< o

o EEr<rr{ters (qnffitr{q cv q1ffififfif
\rW{ FrcE Cs fr6"fffsfu< o

o <F{'FF (ctffi)
qscd{ ilc o l"lesq t<slet, qq-{ qs{

,[€Trd fu mrerrrft w{ <tqqtrq'.t frc

+6$ e<(@ e

) r coleltft{ sKft {.{ft< RITR qq(s"i, frstqgl q<( qf} fi-6"tc-+-< <rc{ <5=il r

\ r m,l-ffft< mfir rf{-{fq T6qir (lrcllc<sct q-<l 
r

e I mP,IIft frfrq Eftcfttflqlc1q< fi-e"rsf{ q-dl fr{f"M ffi "kq 431661-g *oq <i7.{1*q {kst-{
{frEB^cl fifts-o<.t r

8 | E6r<Fq, q'{q(r{trt, s.qxcf{fl-s s.fq-<rd 6qrlt sql T-{t r

c I ffiBffft-{ RfEf{, qft'q, Tg"fiG, rId-{R{ q<( \Tlin-{f<efrq3 c(s6 s Tscl6sq s-fl |

s I cst""ftft< $tq( fimcd utRnt c{Er[-{s q&Es {tc"ntr fi-\s$ I

q I c-lgko q-q"lt&, qE<f<elq, TlTff{Cffi qrrrqftxiot R(r{cls-<E I

b r re-"'.t* ffi wrr qrrr qf;fu qtfrq fl-q{ s-fl r

r G c{rE rffi-{Mr€rci, ffi r

("ffi< cmrq FtFIrlE crt'RET Ftfrqmlal) r

- {"
qs-sF q6q 

'tREl-q.{l's-{t 1
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sFiR-+<ft o
o

"nfr< {I{ o
o <I{qI1lF (rT11g{)

s,'w{ r{sD l{c"fiD aklr{ o E"t-l-qr<iTqt"rs (cTffic)

slqk FrcB cs Rr"tlf sRc< o E"t-<Ft"rs (qltrc)/qqc<r<{t"ro (:rtffi )
ns6<-< il{ o lqeve l{slrt, {ri-{ Eq{

"il€Tl=r fts csPffft wt <tqqt[q.t frc

mtrlsl yKtcfr r c{ csf{ frsrr {lElT'ts(, fuQ r

("ffi< 5q'6q FIst'lE mt'Rsl ftfQ-q6ql'R; I

qfi{ r I qrs{s q'Tsk qrq qHE-s cl-c"IlE lqtrs re-<t r

Ptr-qr,a<(@ 3

) I rc]-.ilfu Red qftc s qt"t-{ r{rq fi<'tqvt erqft, *{r{ e<( {tfr "rri-q-s-dq 
q<( Efq|[q-{

oFioqtq frfus-+-<q r

a. r PGffi q< qlq qqq?tfir< qfi fi-.fi"rro< <r<qt $-{t r '

e I edTs-6E(flfrq c[|qq<;-fl 
1

8 I C$ft CvCqilE <F{l Cq{sd s-fl r

c I at'Erft o.ryF e qT6TFrs ot{fr c,r{ re-{t I

s I o6."f* +-{o wm qqm qlft nfrq {s-{ s-fl 1
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otdfr.<-{ft o

"m-< Tl{ o Et-<i-a{q-o (lrffi)
+.wd frFD Rcflr sR'r< o

o <Kqlers ({Irw)
g,fql-{FrsD csRc"lltrsRm o

o C(EEQffi
qgrfid il{ o

o l"tqgq t{qrt, )Tm Eq{

erNxrg .fu c+rsrrft q< <tqErEqrt fr3

6$rBsl s fl as'l{ F*s wrwcors<, GR r

("ffi-< 6q5q FIFI'iE RI'R-st FtfaFrrqtEj) r

qfl{ 3 | klsd q€tr{ T5rr:ls q..sEEI qr{

fifus +-gn {Cs:I orv.oitr+ >rq|sq s-{l I

6qr q<q@ e

) r rol-qfi< rc-6T qgtl<-{ {i-{rq{, nTEIll, qft-{ {g{l&, qffireE cTE< 6a3r6v \3 c((sq

o-<l r

\ I "flfrd Es <168ft( s plrgeq ttq<q r

e I pteqq q<( cTf,lrc s q(as6t frq qffisrq 
r

8 r WCOffiI Tq"[&, {r{{R{ q<( qlffir<efrE< q"Hl-nq/ftfu< <ffi T-{l r

c I 'fBE 
qmf, qtfr\ <fi s-rr r

g I qlg qlTffqr{{ EItrqlq, fi-<q-{ fu q<( ft{rf, RfrTI{ {5rr:lE "tfrr-n< o-o r

q I <r6.,im os3 qnm qqcq qfdfu qtfrq fifl{ s-<I 1
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9b

erNrF,fu cof,sflft w <nef[E-t ftg

CTI'Rtr'I 3 C{ C<rr{ I{+Cl q;v-5E1-s-s 6p ,

(qTqffi-< 6trs FrTIlE 6qttlsl ftFrqr{al) r

q{F 3 | Tr-s{s q&trs {tc"rltr q<( qrDroE otm
TqErq <'fl I

<xfql eR@ g

) I CSl"'[ftF qftrarFK'rlqE q,l{Ir{I q<( arol s rFl-<]qrfir <rcgt+-<l r

I t cslE'lfft ccfr{R, err<fu"t q<( sfrcrr+.ll cslc{( qlrrMfr{ fifus qmtsrftT <r<-qt c{\3TI r

e I qGltrq-< qtqll{cffi <Fr{t s-{t I

8 I rslPltft cT-6{ "mh"n< cc"ttts4t T-fl r

c r arG-$ qfusr, ffiE F, c{fu\e ffie frsl"tq, mE r ergrr-n <rrt sirt r

s r d.ffi rev3 wca qrrr qffu nfiy q.rqq s-d r

sldfri-fi o

{rq< TIn o
o c,{+tal <rrters (cfffiy w cqs <j<-tfl-s (@

srqr-{ tffi rfi"rfr skc{ o <Fqrer-s (wffiy
\dj{f{ FrcE .s frrfltrsfrc< o qfu rrqsTftltr6f <Tqs

cgrtr{ {l{ o f{qeq kv-lrf, qq< cg'<
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etheTlir.fu 6$ffi w <RErcm frg

offR-{dft o
o

errq3r ilq o <trrElefs (F-{t"fgl)
sRld R-+n ft"flf sRc< o

o Eq-q<rcqq-o fffiJ
sRfr ldrsD cs f<r"flE sRr< o

o Bel-<F{"rs (kfl"rg1)
qgITf, ilT o f"tqse kv-lof, qq< RS<

et6{tqil{ FrTI1v 6ql'ttut
l-ffff{ r cqrs'Ft+rctWtsr+rs<&0 r

em6Be FIvl'F c{t'Rsl Ftfrqcqtql r

c-flqR s c(nB 6F6Er ffi
Elr\rl.tfiE/ <-qwlfr-o/ Tqq EB6t-{ $T'i65 )\ <qrfir
cfrEufcq ff{fr'-s e ffi qQrq <n"ro wfq r

qcr<t

<t(Emr.r< EBSTI <tRft qtre qirlmEls qtTfr-s
sf$6i I

trq-Hfuc CTs< errq 8 <s{GK q&wst 
I

{5IT1s. trTg,RI ry6{ Cqfs11it{ q,,{q' €
frrtrcl frfus o-st r

v6$ e<.Elfrql

) r rot-ttft-< qlqQ-s F-st"rq e<( qfi fi-.itqq <lr{t{ ftfuflq|-efs{ \e Erffirffq s-{t I

I r rcr.*ffft-{ fi-o"rsl e qf} ry"rr<(s-{fr{ <Rcks s:fTA }oft<Nq r

e r c-slE i.l-ft< frcn qftq € qlfl-{ q{rq fi-<T"rgl ffif "Eq q<( etfrq{r{d nI$T{ sRt6q.-{
oFfioqfq frfts-q-sq ;

8 r s) frfl"rgl xu;1s c-{-sTft rs ft&frfr'< ffi{l<ft ds-{tTo< frsr frftg s-{q r

q) ffi fi-+"rst csrqtfu frrrrrf, Ifu {{H-q, Eqft orrorcm-+< <jirqt s-{r I

c r rsPfl.lft{ q-r6r{, qft'{, Tq"fiG, {tffilq{, qr{-{r{'rq ,g osftc-{ fi-rr"rgr frqF s-fl r

s I s) fq&frR q< xlq cs</qteFrrr qfi ffi"rr-+< <r<rEt s-{t e<( qhfcflq$ frfr-sk frfurq<
Tl{qts-fl I

"t) firfl"rg.l e qfi o.ftq-( qFffiq-{ <ffi o-<t r

I I ['IlcTrfi s]fuT .lffi Tr{ Etie{ <Fr{,HIt-s q<Rs o-<t r

b r KPI <r<qr"m cfr-s-v-R< re'Fffi o-*r< ErqIq cffit r

b r fr-oqq q"{fu slilfr-s Efu-{q-{ Eqq fi-{tfu fiffi 6oF1E-gf I

b I qft+q"ftm cfifos qqr{ € $l[qr E{ffi o<t r mb qlflrg( fi-+"rsrrcdoslorcq-s qsrq
mtrficflrf (sl \e >rrt-{ qlol{ cStl r

5o I q:6."Fv ovF qqm crcr qfdfu ntfiq {ln-{ s-<I r

Reviewed rM Approved by : Managing Director
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eItexn .fu cofevrrft qq qRqrcm fra

sl.,(fr.<aft o

"Eq-;r il{ o E"t-<Ftq-s G-{t"rg.t)

orql-d FlsD Rc{rsft( o
o <I{t"l-$ (F-fl"fsf)

slqm FrsD .s fufltrsRr< o
o l+fl"r$ 'ff{q,{-s € c(eB a:ffi

Es6S{ qT{
o lflqse fEstel, cq< q6d

emqft{ Fipt"ls cqqlg.l EcTi-"1.131 qlg*-.f
rKIqf{ B cq a<rlq f<srr Wfsrofs( Gft r

"EnH&c FrqI{E 6q1;l1q ftfrq5q1eg I

c-{FTR s asffi/ qrqt }n-srft/ @
E&6Trq qsB? r+.rq +.rretrt b <q{< qfrusrqq qlrk+ rs

rffi qQ6a ilqE 6rq 
1

q?RI

<l(skq-rld EfusI <IRft Ars q<rrffig {nfr-s +do,s=l r

qrnnGa fine-= elrq' 8 <q[r<-?r qGwq 
r

E${ t I l{lsd qgr{ q:rs[s qsFsilSr {cq
rrlr{Y fifug s-fff, qrrr <6.{vr+ >r{rcI qEI 

I

6<rq<q@e

) r r$.l-qTft< qJqF, qft'q, {g"flG, TF-{rq, ql{{r<ts rg ofifrq-{ fro"rgtfrrrq s-<] r

I t <rffi-+ fi-fl"rq e sfi q&cnq e(I0 EqTtrr {qHEI e;H I

e I rrttcTrql sti@{ cqtm]3l s-?rcct {hG qfflc{ TqF-e-I s3rct I

8 I qTrlv iqffiFrc-d<1-s frhef{ frftrfl{ <Fr{l 3qrq I

c I ElersB frfl"rgl ml""tIft{ ftirtot, ufu s-fi-{ e +qft rflsfRr{{ <lrt{ {qmsl sirct I

s I sfurqm{ ot-e-sd vq'l{fr $f,q r

q I e6."It ovft xlcr clrT qf-dfs nfiq fl.l,T{ <'-{r 1
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s,r{fr<-<ft

'lrq< slT o
o :r{<I{tqrF (fqqs&)

s,R:l-d fiisD r<("nE sr{r{ o qRElfl$ (ffioinl
sRl-{ h-sD cs tac{lE sfnr{ o c{-rqj6q1"rc (,WVeitRVe rfiq{fr/

qfrE<rlE qE dk) q<( q({s rfuyffi
q6r{{ {l{ :l-ql<r(qtq?F (l"tevtrts), cri-{ E6{

ett\eTl<r €tv cslgflft wt <tqqtcqt frc

GI'RE-I 3 Frqqlc Qlql+sll<(. r

("ffi.< 5q5q ft,FI'lE cqt'Rg.Ipftqrqt'B; 
1

E{l{ 3 | \eo/)evee qlt{ s E"n+rc-<
s-tR"fft c",Ifrfuflr ua( el€E q<( qq-s r'{Eif
q-flft qtft+ rg Efiqfrs afrq "xz1a a-st 1

pfql q<q,E1fu a

) I qEclir{ fieT-{ To{l EfiE qaq t{+fi orqr qgKig'l {uR, c'dctffi € c(TEFq o]Tsr fr&d
q'fi1"t frr"lq e qqt${ twFIq-{ qttq \e E"rcoru.-< Tq"fi&-< 6Eq \3 <Fffi( ofrcr q-{|aq 

I

r. I qdF.E <lrEl-{ udrcq {qT s{ qEq 
I

e r E fcqilcm o.lrqr {Rfi frrqr q<( srq[rq-{ otrq< sqTf,A r

8 r Eq-aqir{t"rs fuB{ Ed-o.rl qTr<fu e weuftq %Fs-{ qws {frw< qrfrq ffiq
EmsTftT ffil<T $o6qr.1 Sqtq r

c I r<I,6 TsF Eq-s fr&C ffi"fft qrryF q:rt{rrq {qtflst qr[l{ 
|

s I qQ-{q o.frs\fi e officq.< s1rw.< vqt<-ft r

q I c<Re?ffit{[ofr#(Tf,ffisllt{rrEel-ss r

b I fi-q € Rrq-.t etcu ol-go rq"It&-< Alqlnlm< "rftq s qftqzh 
I

b I c'w EsEr i-gl {tstr< c((5F[6ln <rEql 6{ert r

>o r c{6 r-E-s qffu qlfl+s wl-st q-1v[ft fred qtfts rg ffi"tft stcsr Ecrtq-{ c{lsrc{s q{rllr-{
sq"r{ s-<1 ,

)) I Efu-{ re-v."lt qfo wm< cft{ ql{E q-43t{l'qlfiq e1.1.c6 s-fl I

Reviewed br Approved by : Managing Director



8t

Quality
Management

System

POWER GRID COMPANY OF BANGLADESH LTDI
QUALITY
PROCEDURESTITLE: Job Description

Document No: QD-HRM-s I Revision No.: I oO I e@ Page: l42Jofl n3

erl'exF fts csfprfft w{ <RTfrqrt fre

clrBEl
I

("ffi.< 6q6q Fts't'tv crt'tisl ftFrqrqtql) r

q(rq B I ieo/)svee ottq s EqrorU-<
ffiq nrq DqTstft{ crcs qtiF tRqfi q<(
q!als-{ 4lt{ e E{roE ffiq Ors-< qIfro Eiql{ft,
sqRfi{, q-51-s.{ qtfi q<( qq-g $n-q w1vrft
qlflT s e{mfi-s ntfu "ite-r o-rt r

+6<l e<R@ e

) r frrfrf, er{s otffin tcfuT<' Rclr< {sq e|-s'r{ ilfr"rft Trrq-< rqt flasl € w{rflq-{ s-iil,
ERM.< S'IISTI EAFft I

\ r c(eE q-f,"lEr qfrq qtsE a-f,{ I

e I qfftrt<tqFm fr-sIqT{ ovft c"r.qu E-retrffi 1nila-r r

8 I leo € )et csG qqqT{ qttl s E"n-o-g fr:ftc*r rfi"Ilrd_r(eE E"t-Tq1-<I{q.tfl-srn<rg (ef€F)

{*qr< qffiq "rnrl< Bcnr"r Er{Iqftr ffit<t gop6qn Eqrl I

c I erflH-< sl'6si-{ qE"t& I5j]ts-d € TsnrI Ctfi S-dl qaq eFr6t ffilc-{ir qoq st-q-s,cf< {tfrs g.q.r{ft

\e s\l{$T{ s-{t I

\e I c<Fg syfu qffr \flfTs mpr q{rrtft frG{ qf+o e ffi"tft stcsrr qmm-{ ffilvtc{s w{cTrc-{

Qq];t s-fl |

q I efss cE.Ir{< slq<{t'{ qtffi+ WtG {EnTvqfuc<c-{ q(eB {qw, / c{t6!t( Fr+B c"rq/ q-<fu
T-fl q<( a{lls-i ffi{ / $effi.i crfstrf,s qffiq exq'T <s-d I

b r qft-+q<F{$\fi e o:fficq<<lrcq<sqrf,A r

b I Ezfu-{ o6.,f+ resf wrs wqm qFfu q-{fl-dj nfiy "iIfl{ s-fl I

sfffr<<ft o

qrq-< il{ +{<I{{"rs (ers,F)

sw{ ffiRrflrsRr< o
o {lnurfls (doR-+imy

w<-rd FrcE c+ ft"nUpfrc< o
o Bq-qq1-q'{qtq-+

qsKf, 4lq o nqRl{qtq-s (eroa) qq<
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erNxn .fu c+fovflft q< <nqfcqrt frg

6qlrll\5t q{.l{ {lqFITlI<( I

("ffi.< c+rq FIqFf"ts mt'B\5t FrFrocqi'tj) I

6qr eRnfrg s

) I ql\setft{ Eilor .ftv fien-d rlfr$ {frEE-{, q(TTq s nlc{ttrr-q c(6ls !T-{ft ofiot-s
qff-$sl-r<:rFrffir q*t 

r

Q. r qtsqfr{ q-<tE $qrcE' q<( qw[ffi qlfts< Tq"fi&-< {frdtEn \e c(TtFq Stq<r qtfr's E-qt<fi-{
re<l r

e r qtsglfr{ ryrtffi ETtt{ qqq .fu Eqr-ou c{6q< TI$[n $ s orrfo-+srr< frEis +<rq <r+qr
fiftv ost r

8 I wsvlfr{ frCa qtr<<qltqm{ Frfr4ft e w+tR"tfr stm< uffi-+ Wr<rrq s {5mlr cttrq s-fl r

C I qlsg1fr{ cq66{ <1qql-d EAT-d-srH "ffrsE{l.( flft"t cal.t a-fl q<( E-qt <]VlT{-srg <o6."laTr+
qtffi<sg-k< {qEIgI Qfl;1q-51 \e T.l{s-d <r<{t cRcl s-{l r

s I qlsstft{ crFffl{ <jr{R Eaa-q er{'F <Its<]]r{ cIrrK cIfi s-dl I

q I q1€slfr{ Eqrorg{ qcffi6trfi s t{s qter{ <sM TGEfrq s-{t I

b I qtsv.tfr{ qqFuls ne-isU-qr{ c<T\rqr<tR csfl q<( cvrycsEr rc<l fr?'q {frEmcl {TT{ {rfi I

b r ql€etft{ qqfsll c(<tFct slcqr q-dl ffi Tcl(r.k utfuy 6o;'uo, Tti rg ot <r<{l"m ftG
fi,fi<frrq qfiBfrq s-fl I

lo r qlrgs.tftq fr&n ewq"l{ qtfit str{ rlfus {frq,.fq I

)) I c<mr( ffi-fr's rg qtft+ snq frfE cllstc<?F <ffs E{rqfr-s e qtft-o nfr\ {FH s-fl I

>t r o6."N re{o axa qfi{ qfdfu q-{,tfl'nfrg efifl{ 
I

o,rdft-<-{ft o

'im-< iln o
o nqFFl-qters (qqoffi)-)

sfqlr FFFE Rcflf sRC{ etREIE-$ (6oR--or-o;
Efqld f{sD cs fft"IlE sf{c< o

o Et-Rr<lr{"r$ ,fts qrc<fu/u"t-<r<ql"r+ aRqr{ e
EtFH) s q-{fl-dr ofirTfr

q'sr{n il{ o
o TqFFqtq-s (qqqs.{)-)

fl$cl l<wq qqefryq <raqf<
nfr-o Wr<{r{ q<( rq6m{ Eltrr RTq cr<<R
<r+qt fiftv o-at r

Reviewed Approved by : Managing Director
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efireTlir,fu 6$ffi w{ <t(E[[qrl fra

<;6<i q<q@ s

) I qlsstft{ ElqT .ftv frdmd qTft-s ,rfrEq{, r(FrFct \e {r+rdr{ lqoru rT-{oT cfuv
qts-sr< rfiBR( s<T I

Q. r qlss]fr{ qEq $flrcE q<( csslq{ flerl< {sffiR qfrflE-{ s {(<sFq <'lcq-{ qfft-o Wf<qFo<lr r

e I qtsvtft{ {qqIFH qt{q qqq fi-s E"rr<r-E c{r{( TI$r:r $ e onfu-<vrr< fus e-+q v-+qt
frfts o-o r

8 I qtsuIft{ frG{ qlrdEedc-dd otR'tfr s wrtRrfft s'tcsI< qlft-+ v-qmvn \3 {rl-rBtr >rtTi.o-trt 
r

c I qlsqft{qqslT{ <raql< E-dT-d-sIE qft-$q-41< {"ilfrq ca1.q-T-<t q<( E-{ Tl-<lrTsrfi o-6.{rro
qtfrFsIr< T{;liet EqH s<1 € 4.HT< <ffi clqct o<t r

g I qt€qft{ 
'Iqsl6r{ <I{qr{ E-*T{ efoH <]v<l[{ q:r,tI {tl-{ s-fi r

q I qt€EIft{ Eqrorq< qrffi:n € t{s q1e6 q;q {F6frq u'-<I 
1

b I qt\eelft{ qqrc'H frtx t-mq c<Nt qr-<ifr cvct q<( cu{c$'F TCqi frErs {frFEri' q5mr qttrd 
r

b I ql\esfft{ qqFFH c(TEFq s'lcqir q-{] 
"{E<t 

qqt(rfi ufur fi,ft<q, T+{ € EFrr <rrt"rril ft&
fi(<qqq rfrEfrq <'il |

>o r qleuft{ fr&q e*q"l{qf"m trtr{ nfr-s tfrnfq I

)) r cfiv? "lr{gfrT .s flft-s srsl frfE cflstms <lfu E flqfi-s s qffi nRq cnan o-<t r

)t r re6.+m ov3 wra ryqcr qf;fu w{,1-{i nfrq errn-{ 
1

oF( ft-+*ft o

eIm< ffi o
o T{RIT{tqiF (qq6lq{)-r

s'1q13 fffi kc"rrrsfrc< o
o ,tkFfq-s (ffiorn;

e[qk fffi cs fsc{f sRr< o
o B{-nRr<irqtq-s !ftv {r<rq/ Eq-<i-<{"rs (Rff+ e

ErnT{) € q-{fl-{ <xffi
q$Cf,{ ilT o

o rq|<iTqlfl-s (c?Bt6H)-f

("ffi-< 5q6q Ffw.r'iu mt'R-v.t fttqr-flaj) r

{l{Kr r{Erq q?BITd <j-q<
{tfrs E-ER${ q<( cc6tT{ ertcl frAq qr<-rrq
<r+gtfrfus o-at r

Reviewed rrw Approved by : Managing Director
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e[\€TK €ts mffi q{ <tqqfrrr.i frs

Cqtf,sl c.Ic Qtqffllr<( I

("ffi-< cmrE Ftens 6qt'Rst Ftftq6qt'B) I

q{F ell[rffi q:rT{

cl{ffi{ qrsl frEis <Fl-qlt{I, "tkElE-{ s frr-gq,

nfuEisfr rs dfrfififr( re'tdqq ntfr-$ .c-qrcrr{

q<t r flt&frR'< sfrBfure.fi fr&-cn-{ qtft-s

rfruq+t Eqrc{tq q<( E-qK $}fioffisl
fift-sr-ficl{ q'rsi ETTMft{ <j(qtfr eRcf{ <K{l
o;il r

qfqrqRnfrq r
) I ,ftrc< cfu c(eE req DIq frElqrsrE-{ (qRfnFmql {frErqq freBs Eqefiqq ffisqil ?sft

<rdl q<( q(AE q'q<,cs Eql {$ T{rm c<fu s-{l{ <t{{l c{€{t I

Q. r frgs Esrm s uRq'r< frfus EE,ftv € {"fi< ftv s fr1ls q< sd'tsrF <qR ilrft r

e I frEiqrcq e,ftv frr?n-< q-trft, qfireBe- {E-vtB-{ \e t{rEtEsircct=r o-<qt{+t r

8 I Aafrq $qe6qq FI&BE, cflv ffis. e frE'q frIrG c""td qerRs frcflf ef€s e fts-61cr< <FEt
<r*l r

(' | 6E1v CsCatlTE <F{l{ q-{I {etI{ct <I{qt €Rq s-d q<( qEtqs@N E-dr-d-$6 qmBTftT TaTsI
qlql{ ffi 1

s I frpsr+ru-< qfireBs c(TTq re:61ff< qlc/6rlr-s affi gqexq{ 
"rRsgdi ecm-q r

1 I sRrs E-drcq< qrry firh ffi< q< ck{ Eqrc qrrflq/ffi{ Eq|q s-{t I

b I affi $qcxqq qfr-sq-{t q-{'{k{ rB'l{{q qfift< utRqt frfi"F \e <r{{l{t{ cql{\gt {TF qEI 
r

b I frt?rrK E(TIqr{ {5r({ {T[T q,rftTs q-{-STft frm1q-fll-< cqrs ffir qlrfl"i \e <ttsTf.l-{ s3il I

)o I TfFFIIE 6qlv cs-{flIE mBf< q<'E <ls<l-{'adir qrrj qlTfqft{ Eone xc<-Efq 13 a{CIlf'jvt ek..F
s-dl I

Fldft-{dft o

el&-< Tl{ o nqFFrqlers Gm{ q{rc{.t{)

<.lqm Fr+D lfi"rlE sf{r< o {f{Efq-s (doR-+it-o)

stq1-gfaq} c$fu{f <rfr.6 o Er-qqFI{qI"ro

ffifrffiq/e.fs-\6teoffi
q'sr{{ {ln o Eqr<jr{'FF (FiE{ qqlc<.rq) qK q'q<

Reviewed rr,ffi Approved by : Managing Director
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)tl
)eI
)8r

)ct

)gt

)qt

)bt

)) I 6Elv flrc'f[E qTr<tq-< qfrqq,S1sgftq frfrd c$c< qL{BTftT c(<sF(6|< ?rtrd {D<t {fi(.i c(€fq
€ c<<Tlq EEI{ <r<1 |

cfiv? frfl"re.l r(@js frft frrfl-{qx orf<r< o-<t r

c{-6< qtftT € e-.nqF-s r'{etq{q frfi wqfi_q qf{o e q{qfr-s nrfrq "nm o-<t r

ofrBfrirc-n e dfrFrDtfr( fr&T{ "tkss{ \3 B'sgrq ftffi qcflsrfu etqrs,t crq.t e Eqr{
<lgltr6{d qrsl <56."ITr<5 Cqr$aEI Eq'l{ <rtrl I

ofrEfrcrclq e dfrfiffiq fu*cl-{ fiiRftN ";RF1q-{T< cT6sr {qtl{at 'iqrso1 cpq rs EqK
{lvlfl;t <;<f{ qra{ elqct o-*l r

+6."lct-< qilT{ s ffi1 q-$tft frc}cr< erftd'e-{'lv Ttclt{Tffi{ q6rEI {a[qq "krrq crq6t
+-{1 r

ofrEfrr+-n cEts (lr-qerru s fifrfrffi( fidr ffidq{r< q6l 661q1frs qdrr+Wm q-dsrft
qmqftT qrtfu frGA fr-sfc{ /eqfsm ,tri-q-$-flq< <r<qt eRcl o-{t r

o6.{w evio nva +vm qffo q-{,1-dl'ntfi-q "tlq{ r

Approved by : Managing DirectorReviewed by:
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FFifr-{<ft o
o

eEq< r't{ o
o E"t-1,q.-<jrql@

e.rqk FrcE ft"flf sft< o
o reRlrqler$ (ffir s Wq-

ERr{ FrcD c$ ftflf sfrc< o <I{EIeFF

q$r{f, TI:t fit{( ffisfi, fiffifr qri-{ Eg<

"rtexR,fu c+rerrft qq rRqEm fra

6{re<R.@c

) r fu1 wrtm <ir{rd as s frft:ffi flfro.s{t ecm-q r

a. r qt?Ffi-s \3 fi-r.t{ flE REiq ilR'fl< "IiMq ETt{ q<" frGd qnrI {tritE frwq urRfl efcqtr 
r

e I tf rilm, 6Etv GJ, 6glr+q q{ lgrlfr }-tG o-rt r

8 I freiqcr+qt Xu;1-s aEq ${-g qqclq, EfuTl-snq, q((rFq rs {<tr]-{ r

c I frqn<rqtfrBsqssr<or<qfre1s.t 
r

s I qq6tT{ <I{{rd E-{TC{ tfu q-+g cqct< Trteflc< {frstcd-< furs ru-+e-* rg ffi( sfr"ir{< EIful
ffilslms (rTfrs, ffis \e <tffi-s) Emqftr E"ns e Efu<q-{ 6eF{ q{r 

r

q r frfrrrt"f "tRssqt {q ) q( Wlg otcq( (Three year rolling investment plan) fr_<tffi-$qlrei frftrt"tofidr ecm-q r

b r roq Bs*-q q-sGK fafta/lifl efirq s ECNEC w{rrtqr{< q-qr qfu'rfs<q 
r

b I <tfra EEr-{ @r1A e.lrrq r

)o r rc6.{w o{o wm flrl qf}Fs q-{fl-{i ntfrq "1T{ <rfl r

("ftqrdeK 5q6q ftq6 c{t'REI ftfarqm{i) r

"Il\srlf, Arc c$.I*IIfr q< <l(cTlrq-t

frWq<rq{k "tfrsE1T etr-q r

Reviewed by: Approved by : Managing Director
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srdfrT{ft o

qm< {tq o <I{{"rs (ersTa ?ifi9
orqr< f;roB fs('ilE s,ltr< o Eq-nqn1-+q1q-o ($fir)
sRr< Fr<58 as if,c"nE <'kC< o E"t-<K{"rsfcEs <rr{ers

Esrfir {l{ o
o grqb trfi( 6q<rrFr, f}&frfr cai-{ qg.{

"fl€Tlir fu 6sP,ttft q< <tqqEq.t frc

RI'RgI C3[r{t(t I<q{.I,I EIqFI-{TK( I

("ffiT 6q5q FI,FI'fs 6qt'Bet ftftlnnl'R'; I

e6ql eqr@ e

) I qq6Iq{ eT.f, Trlrq< PGfryf;ifn/frqftft ef.sG QtT{ s;rl r

t I Q-c<r+o, qo.cq-{5 e frfiQfr Tsr< frnv mtglres ftfnFfrfn/mqfifi ffi ffi o-<t r

e I Q-qrcr+s &ARfrFRentG rcoi+ rw<i< q-fi< elw r

8 I qrqMrq fr&a erorg< c(frg qec<q-{ ?srr< o-al r

c I frqHc ftrcfiqrr q$-rc-<j f]ffifr'1<lslfl{lft{ Ea-s-{ efsE c{6{{ qlF-<t qd'tG rsl-{ E"tRs
qsrl 

r

s r fr-{rfts qr<\ia-frfoTt't s{d ecnn srt r

q I <'ff'6.{ qirsls d-<qT sf[q3 EqBrs s-fl |

b I qt$rqqcq'frll-scrrs-stft-{flfi\ "flq-{T-{t 1

b I Eq-<la{"fsm Tg{"fs'kc1-{ sl6g1il {ftp s.6${ u'-fl I

)o t rc6."1t a{o wcl q4m qf}fs q-{ffo, nfi\ "*fl{ u'-fl r

crFfE-{ eTE q{r€ l"tlcl"tfi"fi"t/Eqtqlq

elgE q<( s.ff@I c(cls {--{eT offifr cpficq I

Reviewed by: Approved by : Managing Director
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o.Ff Rffift o
o

elcq-"r rln o
o E{-<FEIfl-s (qrqB ffis.)

s.w{ FrsDr{c"fiDstf,6{ o
o <FrEIers (SISTE ffiO

Elq< Iffi .s tf,cal'lE sr{r{ o {{$.Iai <]ir{I"r$

ESTffi Tl{ o
o grsrB tifiq crFFrl6[, ftGfrR {eK q'o.{

efiexn .fts cs[p,fift q{ <RqEq.t fre

6SIrrjel c3ilfl3t3 r{qC.lc EISFKn-{( I

("ffi< 6q6q FIw.I'is c{t'RET frftqr<l'tr; I

<S<i e<(@ g

) I wFt6F{ q-sF c{6q{ ftfrfn/fif}r/6qf}rfi ffi{ rFM eteE s-d r

I I e_qor+o, q<rFF e fuf}ifr {sR Fr51s c{lslr<?F f}rfiAfmlmqftA ffi ffi s_fl r

e r Q-etrrd-s/Gfitfr/ffieliG re-Eo wr-o< q-{r{ efsss-{q r

8 I <I(q',telcs< Tlcq {qc{Ifiq s-fl I

(, I slifqr{ qq4N9 {RqT sr{qpitq;r tr-fl I

g r <n'.q-r os3 crcr qqm qf{v q{nEI6frq e6ry4 
1

{q6IT{ e<'F qT6q<

elss q<( T.FfuT I(@ls {Kfi'{ offifr {Eeflq-{ |

Reviewed by Approved by: Managing Director
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+t-( fr-<rft o

"l6q< {t{ o {qr-<Fqlers (qrsTa ffi s.)

s,Rrd l{sDt{c"fiD fitr{ o
o <Kqrers (et[qB ffi9

Efql< FrsD cs Rc"flf sRr< o
o c(eEsffi

q6r{n il{ o grsB ffic Fr[rrF[,iffi qq< Eg<

"rNxr* fu cor*fifr qE <neEq{ frg

C{I'TJEI .l{l{l{3 l{ali.la e.lSl"l3lll<( |

(qrqffiK 6scr FIrFI'ts ct'RET ftfanr<'t'R; I

o6$e<(@l
) r qwtfl{ q+.f, q{6q< fifrfvftf}ttrqftfiffi< t+g efw o-sl r

Q. r TFiqq qq@]rs fiNfrE sFffi {afi TtFrs q.{'t& Efu<q-{ ffis q{"f& elGr<E-q, qfuA'<
{fiq'qsl<?sft q-ye qqM-{ s-<t I

e r <lslrllfi-{ ETEc{rq< <EKl-a-l qq{fu EBr<c-{ ufur mvn<-o rqctm{ e otko-a-{ Tfr"i6
cer{q s-fl I 

I

8 I <od."i+ +vio mm qqm qf{s q-dTrql afrq offryq 
1

rrplf{ ers.6r cT6{3 ftEflnrfntreffi erg&<

efw q<( <iFfs{ qqEFls rRqT <rFfifr cEeflt-{ I

Reviewed rr,W Approved by : Managing Director
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'It,sTEr .fu C$Ipfift q{ <Rqrrq1 63

o,F( ft-<Kft o

efrq3r ilT o
o <rqlq.F (ffi affit;

orq< tffi f<("ilf sf{r< o
o Eq-qqr<F{"ro(ffir)

ewd rffi C{' f{c"flE sR(< o
o Eq- <i-<{"r+Fqt <Fr{ers

q'sKd TIn o
o lrdr ailFs, ftffifr cq< cg-{

("ffi-< mrq ftflrc c{t'RET ftftq6q1ry; I

q${ 3 I r<EiqwFrq{ <I{t c(@ls 'tffof,{lQcErq r

T6<i q<qm s

) r frEiq qqoFn <r<qm Tfl € ftd 6nrffi qfi-+.tr-{ ?oft qq Nq cqow{ q]t{ € ,fts E"l-(^{-g

fi:flr"f< 1froffil ec;rq r

Q. r F- U-$q EFEEfr< qqj t{-qrBq Afu qfu<q-{ erl-q r

e r crFle-{ 4qrd-{ cqr+q cEKsEI, {Fq srst fi,ft{qcq ffiq qx ffi fr+"rq +-Et r

8 I qtr qlffi, 6Ers @t, ptr+q Ua ffi fr'qc{ *ft tr-fl 1

( r qrFtffi fr&q RersBs flsrBr r(.etTcflfr"I-< qrT.mfra-q fi,ft<q ({frTlq r: qt+r-<) 
r

s r E"tro-g s qqls't efr-s frWq utRnt< "Iitelc E€E$TI-{ |

q r frqrs o<qt frfiv qsrt-ur oFq freJsq r

b I frfrH qIgI c(ql s rcrqr{'cr{ DIRnE\o frrGF wIfr cemq I

b I qft{q E"im <51ql'fs'fc.fd oM vgl-<f{ r

5e 1 4-rc.olq ffi Am qqrT q[dfu q-d11-q] q]frg "||-f,{ tr-{t r

Reviewed by: Approved by : Managing Director
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old k<-{ft o

'i[q-( {-{ o Bet-<j?r{tet.F (fB{ ffig
s,Rl-{ fffi r<("t18 skr< o

o <Fr{'is (Ftdn ffir)
uRld f{sD 5q ffiffi qfr5q o

o {qt <jrr{lers
qgrtrd il{ o fidr eifi-

enexn,ftu csl-rfift w <lRqfcm fre

rls mlrBEt qc.H {qf{fif{( I

("ffi-< 5q6q FIt.t'tE 6<t'Rst FIFErfl"f) I

6q, e<(nfr g

) I frWs qtslor{ <FEk Tg s fr( cnfifr "lfrsqqt ?oft +q rEq rc6l6l-{ -rttq rg fiv E"n-+ia

ffi"f< "ifrsgql e6ll-l r

a. r F- U-*m er{-fiqE-{ qri Qq-qrEq AC Efu<q{ e.t{E r

e I qwtq{ ERr{< cel6+q 66[rsEr, {l{q snq firflF"tTqftftq T'S ffi fr+"rt o-*t r

8 I lf clffi, cEIs ffl, cglrigI E"t ie,fifr frqm StG ort r

(. I wsl{{ fo?rq frelrsfu ,tI€TRr r(-ot-dm{l-fi qrilsrftffi firft<q ("iRTlq s {++q) r

s r Eto.-{ rs qqFEI m-o frWqEtRql< "FFoH er€\e--s-r{ |

q I fu-is <ic{ fr&s qrg$< of<{ foTq"t r

b r ft&n ntst c(EI \e rEqI{cK EtfunE fr&a sffi cer{q I

b I qft-+q cq-sTft <ri-qtrc'kf{ olsT gigFlr{t-{ 
r

)o r o6.ffi qgz,o wa rnrr qflE qflIlI qTfr\ fln-{ s-fl 1

qqoFl;I <I{t c(Glg {RsE-{l Qctlr;r r

Reviewed by: Approved by : Managing Director
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eftern,fu coro,Ilfr qq <neEq{ fre

CSI'BEt {st,lts5 t{cla.tq a.lql.l3lll(( I

("ffi 6srs futAE 6:f.o1 ftft-q6q1ry; 
1

o.F( R.-Gft o

'm-< il{ o
o T{.-<IE{'rs (frdr ffir)

ofql< FrcE frc"rtf sfu< o
o <FI-{'FF 7trt-<feq"f+

\rlqml++B 5q fteffiqfr6a o
o

qgrf,f, il{ o toft elfiq

furs wofe-r <jrt {(@fv

@r{BifuJ
) I Rqrs wofan <iT{l{ tg € fr( mTIft "ffra-S-{ ectim r

I r clrtfi cttq s .frs Eqr<r-€ fi:fu"r< "ifrsF-{t ecm-q r

e r wrffl{ ERrdK cglr+q 66[rsFr, (rf,{ s'N't fiftqcq ffiq3-s ffi fr+"rq r

8 r .lf clffi, 6Elv GI, 6st6+q U'q esrrffr frsr{ *t& s-<1 r

c r frqllsBs 9Ilsrk sr.rt{rjirtrffi qrrreilT-sl fr(r<q r

v I EeB-s-g € qqrol Gfuo frnlsuIRn< "FMc ef€E-sr{ |

q I frqs v<qt frfu qerr< on"t frcTs.t r

b r o6.tr +v3 wlr* c{rr qf{E q-{tlj ntfiq tren o-*t r

Approved by : Managing DirectorReviewedW
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or(fr-<-{ft o
o

9Ifi.?I Tfn o
o E"t-v{t<reqrflT

nrqr< FrcE ft,nf sfu< o
o T{<I{ters (?itfrs qs frq|t{)

vlq< FrcE cs ft"nf sRc< a
o <F[EIers

qstT< il{ o
o f\iqrn{ qs comfrE sffi, cqr qs<

ettext=r.fu c+reettft w <nercq{ fre

E{l-{ 3 | teo/)eveu C{iG, }<1ifss qIE{ \eo^ea
q<( )o{ort C<rG, E"ks6-d offt"ifr
C-{frfure-ll gQq efgs q<( a.lq uen-offtq rq,C{
qED 4ffir r

odq, e<q,@ s

) I rrcl,fi fo*T{ To-qt q6lg{ qqq t+flq-{ TIrw rEr<r\g.I s|fli, q.<sl-{{ frcBn< qfrfifi €
c(mF{ srrsr frGd l-rylrl FFfi s rrrt${ I {reFrl ett{ € E"rro.m-s rcqlfu< dpq e6ffiq st[q rqll-st I _

I r EqTqilH-{ s'kqr "fRfi frr"r{ q<(\e-fqlffi-f, olcq-< sq.ff,fr |

e I R&a erog <'lcw Ejefrfl<' RqE{ ToE qrsl< ffi"fft skqr q-ql "tftq'l s Rr-{rqq-{ T-{t,
sfqtH-< sftq-< EkTrft e<( qtffs fu "fftFl r

8 r r<Mre3 Er-s fr&{ retfr'tft qr{rr{ T{tqlr{ {qlr\ot qql{ 
|

c I qf{q Ffod s +ffirq-{ stm-rr sE.[f,ft r

s I c{t[6<ffitT(sfuBII<ffis{t{rsEetw 
r

q I c(eE c-{"fq qFq eEE s-f,{ 1

b I qlftTt-<cqtrrc fr-$-tqT{ os3 c"f.rp q-(,tcr3r qrrm-r r
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>: r Wsq +6."I+ p{o mm qr6{ qf{E q-{I{r ntfu "nT{ s-fl r

("ffi< mrq Ftlrl{e 6<i'Rst ftFremal) r

Approved by : Managing DirectorReviewed



cc

Quality
Management

System

POWER GRID COMPANY OF BANGLADESH LTD.
QUALITY
PROCEDURESTITLE: Job Description

Document No: QD-HRM-5 Revision No.: 00 I Effective Date: I Olto4/05 Page: 551 ofl l13

FF( R{dfr o
o

eichSt {l{ o
o <F-ters (mes,f\t-)/{)

s,w{ fqTD rf,cflr srnr{ o
o Gq-lqFKEIers fsq1t{)

vfqld FrcD cs f-(c"l]f sRc< o
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|
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eIr{rd fu csrBrrft W{ TtqqEq.t fre

q{.l;I 3 | ieo/)et )ot/orr E{cs-E q<(

E"trorU-< frfrd rs"1-1& ry16q< 6-qfift6q6
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I
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q$r{{ TE o ffi{ qs cs'mfrE od|q, {ri< qg-{

{qr <Frqleir$< 6srcl
("ffiT 6q5q ft+,tau c<t'tJET Ftfrqafi4i) r

*ar,"*"ffir, Approved by : Managing Director



Quality
Management

System

POWER GRID COMPANY OF BANGLADESH LTD.
QUALITY
PROCEDURESTITLE: Job Description

Document No: QD-HRM-5 | Revision No.: 00 I Effective Date: 0l/04t05 Page: l59lofl l13

sF(fr.{dft o
o

el(q-< il{ o
o Uq-lqFF-{

orqn f6rsB f{c"flf <;f{c< o
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8 I BI,(ft pfu-< qt.gsfs fi-{qT q.{ oI{TI s{sl-s qp{Iqq <rrt I
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